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Request form
To inform the name of the establishment
And

To ask for the issuance of the request letter

Dear Director of the Center for Cooperative Education and Career Development

[ (ME/MISS.) oo StUAENT ID .
Department........oooiiiiiee e FaCURY oo
Telephone NUMDBET ... ... Email...co

wish to submit a name of the establishments for my cooperative education as follows:
EStabliSNMENt NAME . . e
Attention to (please submit the accurate name-surname and the position.)

N E= T g S U g g F=T 0 o USSP PPPPR
POSITION ..o Email. .
With the information that | have given above, please kindly issue an official courtesy letter to the
company to request an assistance in accepting students to work in cooperative education
program.

Yours Sincerely,

Student .o Academic

Note: The selection of an establishment must be approved and agreed upon by the Academic

advisor only.



